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13/05/2011
CALL FOR APPLICATIONS

TEMPORARY POLICY OFFICER AND PROJECT COORDINATOR 
AT THE EUROPEAN WOMEN’S LOBBY SECRETARIAT

FULL-TIME FIXED-TERM CONTRACT FOR 5 MONTHS
August - December 2011
The European Women’s Lobby (EWL) is the largest umbrella organisation of over 2000 women’s associations in the European Union, with members in all 27 EU Member States and three of the candidate countries. The EWL aims at promoting women’s rights and equality between women and men in the European Union. 
The EWL is seeking to recruit a temporary full-time Policy Officer and Project Coordinator to coordinate a specific project related to migrant women and to work as part of its Policy Team, assisting mostly the EWL in its work on anti-discrimination immigration and integration of migrant women, especially but not restricted to these areas. The specific tasks, as described below, will be carried out in the EWL Secretariat in Brussels under the supervision of the EWL Secretary General, and  start as soon as possible from August 2011.
Starting date: August 2011
Deadline for applications: 13.06.2011

How to apply

To apply, please complete the application form hereunder and return it by e-mail to:  ewl@womenlobby.org, mentioning in the subject line “Application for the position of Policy Officer and Project Coordinator”. 
NB: CVs and applications sent by post will not be considered.

The deadline for applications is 13 June 2011.

Interviews will be conducted at the beginning of July 2011 in Brussels (exact date to be confirmed to shortlisted candidates). Only shortlisted candidates will be contacted.  Please note that the EWL will not be able to reimburse expenses for interviews.

A job description and conditions of employment are available at the end of this document.  

The EWL is an equal opportunities employer.

APPLICATION FORM

1. General information:

	Name:



	Address:



	Telephone:



	Email:




2. Further/higher education/other training:
	Name and address

of college/university
	From/to
	Qualifications obtained

	
	
	

	
	
	

	
	
	


3) Languages:
Please specify your level of competence by checking the appropriate box according to the following indicators:
1: Basic

2: Competent

3: Fluent 

4: Mother tongue/Native

	Language
	Spoken
	Written

	
	1
	2
	3
	4
	1
	2
	3
	4

	English
	
	
	
	
	
	
	
	

	French
	
	
	
	
	
	
	
	

	Others (please specify)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	


4) Present and previous occupations:
Please give details of your occupation(s) starting with the most recent. Please include any unpaid work that is relevant to the post.

	Employer’s name and address (please start with current/most recent)
	From/to

(month/year)
	Position held and brief description of your duties

	
	
	

	
	
	

	
	
	


5) References:

All offers of employment are subject to receipt of satisfactory references. Please provide the names, addresses and telephone numbers of two referees, one of whom should be your present or most recent employer or an academic referee if more appropriate. Referees will not be contacted without your prior permission.

a)

b)

6) Starting date:

 If selected, when would you be able to take up employment with the EWL?

7) Further information:
Please us the space below to:

	Describe in no more than 10 lines us why you want to work with the EWL.

	

	Describe in no more than 10 lines your experience  regarding gender equality and women’s rights and particularly immigration and integration of migrant women
	

	Demonstrate clearly in no more than 20 lines how you fulfil the necessary requirements as set out in the job description.


	


CONDITIONS, COMPETENCES AND JOB DESCRIPTION

Job Title: Policy Officer and Project Coordinator
Duration of contract: August-31 December 2011 (5 months), full-time (with possibilities of renewal)
Accountable to: EWL Secretary General

Location: EWL Secretariat, Brussels 

1.  CONDITIONS

The EWL offers first a 5-month Belgian employment contract (salary range 2700-3000 gross per month according to level of experience and expertise) with the possibility for extension. 

The EWL also offers secondary employment benefits such as lunch vouchers, 13th moth salary, hospitalisation and pension insurance after 6 months of employment and 26 days paid holidays. The starting date will be as soon as possible from August 2011.
2. CONDITIONS AND COMPETENCES

Conditions and required competences:

· Be legally entitled to live and work in Belgium;
· University degree;
· At least 2 years of relevant work experience in the governmental or nongovernmental sector or as a researcher on gender and migration;
· Strong commitment to the effective achievement of women’s rights and equality between women and men and knowledge / some experience in this area;
· Knowledge of European policies and institutions;

· Excellent organisational capacities;
· Good networking skills;

· Capacity to work in a team and autonomously;
· Fluency in English and preferably also in French;
· Computer literacy and excellent IT skills;
· An experience of project coordination at European or national level will be an asset.

3.  TASKS
3.1. POLICY AND RESEARCH WORK

· Support the EU-wide coordination of the work of the EWL in the area of immigration and integration of migrant women, including:

· Support in drafting, coordinating and editing a European research on the impact of employment and education policies and measures on migrant women;
· Coordinate an advocacy project on the impact of family reunification laws and policies on migrant women’s lives;
· Developing joint activities with the European Network of Migrant Women, including a documentary and advocacy work.
· Take the lead role in the monitoring and implementation of EWL political priorities in relation to intersectionality, gender equality and anti-discrimination policies;
· Develop and maintain representation and relations with the European Institutions, international bodies as well as civil society networks and organisations as relevant;
· Support other EWL policy activities as requested by the Secretary General.

3.2. HORIZONTAL SUPPORT

· Support the preparation and organisation of EWL meetings and other internal processes as relevant; 

· Participate in and contribute to the EWL information and communication work;
· Participate in and contribute to the weekly staff meetings, internal brainstorming meetings and staff strategy days as requested by the Secretary General.
If you have any questions, please do not hesitate to contact the EWL Secretariat: ewl@womenlobby.org.

1

[image: image1.png]